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Request for Qualifications 
Architect Services 
Bid No. 2024- ARCHITSVCSRFQ-50-01  
 
Central Kitsap Fire & Rescue 2020 Facilities Bond Projects – Phase 2 
 
Due Date:  No later than 3:00 PM via email ONLY on Thursday, January 4, 2024 
 
PROJECT DESCRIPTION 
 
Central Kitsap Fire & Rescue (CKFR/DISTRICT) is seeking qualified Architectural Services 
(ARCHITECT/CONSULTANT), Bid No. 2024- ARCHITSVCSRFQ-50-01 for CKFR Stations as identified in the 
2020 Facilities Bond – Phase 2 from January 2024 to December 2027, with the option of extending the 
contract an additional two-year period up to December 2029.  This solicitation addresses the selection 
for such work as described in the District’s Capital Facilities Plan. 
 
Voters passed a facilities bond in 2020 that will provide a safer operating environment for the 
firefighters who serve our community.  The bond will last for 20 years, but these stations would serve 
our community for the next 60 years. 
 
The Request for Qualifications is intended to help CKFR select a qualified and experienced Architect for 
Phase 2 of the Bond Projects. 
 
Request of Qualifications will be received by Central Kitsap Fire & Rescue, via email ONLY at 
coadmin@ckfr.org, no later than the date and time indicated above. 
 
Any questions regarding this project should be directed to Shannon Thompson at coadmin@ckfr.org.  
 
Questions will be received via email until Wednesday, December 20, 2023.  Any questions received after 
will not be addressed. 
 
Addendum(s) will be posted by the end of the day Wednesday, December 27, 2023, on Central Kitsap 
Fire & Rescue website at https://www.ckfr.org/information/bids/. 
 
PROJECT SCOPE 
 
CKFR requires these services, collectively referred to as the project, to support the 2020 Facilities Bond – 
Phase 2 for the following stations: 
 

• Station 41 Meadowdale – Remodel of existing station or complete rebuild depending on 
available project funding 

• Station 42 Island Lake – Seismic upgrades to existing fire station 

• Station 56 Seabeck Highway – Seismic upgrades to existing fire station 

• Station 64 Chico – Seismic upgrades to existing fire station 
 
Potential Projects (Currently Not Funded) 
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• Fueling Station – Design adequate refueling facilities for existing Stations 51 and Station 41 

• Washing Facility – Design apparatus wash facility for Station 51 
 
A full list of station areas and improvements can be found on CKFR website at 
https://www.ckfr.org/bond-proposal/. 
 
QUALIFICATION REQUIREMENTS 
 
Consultants should be able to demonstrate the following through their submittal: 
 

• Your experience in projects of varying size, scope, and complexity 

• Your ability to complete the task in a timely manner 

• Knowledge and experience necessary to ensure compliance with any regulatory requirements, 
particularly Kitsap County and City of Bremerton 

• Ability to meet the District’s insurance requirements 
 
SUBMITTAL REQUIREMENTS 
 
Responses shall be submitted to Central Kitsap Fire & Rescue via email at coadmin@ckfr.org by the 
consultant and shall include in the body of the email: 
 

• Request for Qualifications (RFQ) name and Bid No. 

• The consultant name and address 

• Confirmation and/or date consultant was registered on the MRSC Roster 
o To join the MRSC Roster https://www.ckfr.org/information/mrsc/  

 
Do not communicate about this project with any other Owner employees or consultants. 
Communication with other Owner employees or consultants may cause the firm involved to be 
disqualified from submitting under this solicitation. Proposers shall not visit fire stations during the RFQ 
and RFP process without express permission from the Owner. 
 
The responding Firm is responsible for the timely delivery of submitted RFQ packets.  RFQ packets 
received after the submittal due date and time will not be opened or considered.  The timeliness of 
submissions is determined by CKFR. 
 
Submittals shall include in the following order: 

1. A brief letter of introduction. 
2. Resumes of key personnel and respective roles specifically for the CKFR project. 
3. An organizational chart of the proposed project team. 
4. A listing of previously completed projects during the past two years noting the scope of work 

and project contact person. 
5. A listing of current projects and status and demonstration of the consultant team’s capacity for 

the work. 
6. A fee schedule. 
7. A Statement of fiscal solvency. 
8. At least 3 references for recent projects. 
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Please limit the number of pages to 12 pages (cover page not included), 12-point font, the submittal 
should focus on substance and brevity.  Email completed packets to coadmin@ckfr.org.  CKFR will 
review all proposals. 
 
TERMS AND SOLICITATION CONDITIONS 
 
A. This solicitation will be in accordance with RCW 39.80 and applicable to all applicable laws and 

District policies. 
B. The District reserves the right to reject any and all proposals, and to waive minor irregularities in any 

proposal.  
 

C. The District reserves the right to request clarification of information submitted, and to request 
additional information on any proposal.  
  

D. The District reserves the right to award any contract to the next most qualified Firm, if the successful 
Firm does not execute a contract within 10 days of being notified of selection.  
  

E. Any proposal may be withdrawn up until the date and time set above for opening of the 
proposals.  Any proposal not so timely withdrawn shall constitute an irrevocable offer, for a period 
of one hundred and twenty (120) days to sell to the District the services described in the attached 
specifications, or until one or more of the proposals have been approved by the District 
administration, whichever occurs first.  
  

F. The contract resulting from acceptance of a proposal by the District shall be in a form supplied or 
approved by the District, and shall reflect the specifications in this RFQ.  A copy of the AIA 
agreement is available for review (see attachment A).  The District reserves the right to reject any 
proposed agreement or contract that does not conform to the specifications contained in this RFQ 
and which is not approved by the District’s legal counsel. 
 

G. The District shall not be responsible for any costs incurred by the Firms in preparing, submitting or 
presenting its response to the RFQ or Proposal.   
 

H. The solicitation for the work specified and the District anticipated the schedule is from January 2024 
to December 2027, with the option of extending the contract an additional two-year period up to 
December 2029. 
 

I. All documentation provided to the Owner may be considered public documents under applicable 
Washington State laws and may be subject to disclosure in accordance with Washington State Public 
Records. Proposers recognize and agree that the Owner will not be responsible or liable in any way 
for any losses that the Proposer may suffer from the disclosure of information or materials to third 
parties. Any material requested to be treated as confidential, proprietary information or trade 
secrets must be clearly identified and readily separable from the balance of the proposal. Such 
designations will not necessarily be conclusive, and Proposers may be required to justify why such 
material should not, upon written request, be disclosed by the Owner under the Washington Public 
Records Act. The Owner will endeavor to provide at least two (2) business days’ notice of a public 
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records request for material submitted pursuant to this solicitation. Proposers must respond to the 
notice in writing with any objection to the production of the notice within two (2) business days 
within receipt of the notice. 

 
J. Compliance with Laws.  The supplier shall comply with all applicable federal, state and local laws, 

rules, and regulations, affecting its performance and hold the Purchaser harmless against any claims 
arising from the violation thereof. 
 

K. Protest Procedures are set forth as follows: 
 
Protests may be made only by Consultants who submitted a response to this solicitation document 
and who have participated in a debriefing conference. Upon completing the debriefing conference, 
the Consultant is allowed three (3) business days to file a protest of the acquisition with the 
District’s point of contact:   

 
Mike Tague, Assistant Chief 
Central Kitsap Fire & Rescue 
5300 Newberry Hill Road, Suite 101, Silverdale, Washington 98383 
mtague@ckfr.org 

 
Protests must be received by the District’s point of contract no later than 3:00 PM, local time, in 
Silverdale, Washington on the third business day following the debriefing.  Written protests must be 
delivered in person at the District’s point of contact location. 
 
Consultants protesting this procurement shall follow the procedures described below. Protests that 
do not follow these procedures shall not be considered.  This protest procedure constitutes the sole 
administrative remedy available to Consultants under this procurement. 
 
All protests must be in writing, addressed to the District’s point of contact, and signed by the 
protesting party or an authorized Agent.  The protest must state the RFQ number, the grounds for 
the protest with specific facts and complete statements of the action(s) being protested.  A 
description of the relief or corrective action being requested should also be included. 
 
Only protests stipulating an issue of fact concerning the following subjects shall be considered: 

 
• A matter of bias, discrimination or conflict of interest on the part of an evaluator; 
•  Errors in computing the score; 
•  Non-compliance with procedures described in the procurement document or District policy. 
 

Protests not based on procedural matters will not be considered.  Protests will be rejected as 
without merit if they address issues such as:  1) an evaluator’s professional judgment on the quality 
of a proposal, or 2) District’s assessment of its own and/or other agencies needs or requirements. 
 
Upon receipt of a protest, a protest review will be held by the District. The District Purchasing 
Manager or an employee delegated by the Purchasing Manager who was not involved in the 
procurement will consider the record and all available facts and issue a decision within five (5) 
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business days of receipt of the protest.  If additional time is required, the protesting party will be 
notified of the delay. 
 
In the event a protest may affect the interest of another Consultant that also submitted a proposal, 
such Consultant will be given an opportunity to submit its views and any relevant information on the 
protest to the District’s point of contact.  
 
The final determination of the protest shall: 

 
• Find the protest lacking in merit and uphold the District’s action; or Find only technical or 

harmless errors in the District’s acquisition process and determine the District to be in 
substantial compliance and reject the protest; or 

• Find merit in the protest and provide the District options which may include: 
o Correct the errors and re-evaluate all proposals, and/or 
o Reissue the solicitation document and begin a new process, or 
o Make other findings and determine other courses of action as appropriate.  

 
If the District determines that the protest is without merit, the District will enter into a contract with 
the apparently successful consultant.  If the protest is determined to have merit, one of the 
alternatives noted in the preceding paragraph will be taken. 

 
EVALUATION CRITERIA 
 
Submittals will be evaluated by CKFR staff based upon the responsiveness of the submittal to this RFQ, 
and based on the following criteria: 
 

Evaluation Criteria Weight 

Resumes of Key Personnel and Respective Roles Specifically for the CKFR projects: 
Clearly identifies personnel for the CKFR projects.  Demonstration of thorough understanding 
of project scope and how the team plans to address the challenges of the project, and unique 
qualities of the team as it relates to the project. 

20% 

Organizational Chart of Proposed Project Team: 
Complete and comprehensive organizational chart or similar explanation of team member’s 
roles and responsibilities.  

20% 

List of Previously Completed Projects: 
A brief description provided for the projects in the past two years, its scope of work and 
contact person. 

20% 

List of Current Projects and Status: 
A brief description provided for the current projects, scope of work, and team’s capacity for 
work. 

20% 

Fee Schedule: 
Demonstrated ability to deliver project goals on time, on budget, and providing timely 
response from key project staff. 

10% 

Statement of Fiscal Solvency and References: 
Provided a clear statement of fiscal solvency with appropriate project references. 

10% 

  Total 100% 
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Evaluations will be based on criteria outlined herein, which may be weighted by CKFR in any manner it 
deems appropriate.  Interviews, if considered necessary, will be held with selected Consultants based on 
an evaluation of the qualifications.  All submittals will be evaluated using the same criteria and 
weighting. 
 
SELECTION SCHEDULE 
 
Statement of Qualifications Due: Thursday, January 4, 2024 @ 3:00 PM via email 
Announcement of Shortlisted Firms: TBD 
Interviews: TBD 
Selection of Successful Architect: Week of January 15, 2024 
 
ATTACHMENT 
 

1. Attachment A – AIA Agreement 
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